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Admin Skills for Event Managers Overview:

Admin Skills for Event Managers Working in the Education Sector is a comprehensive course designed to provide
the essential admin skills training, event manager training, and project management education/training. The
uniqueness of this course lies in its focus on the education management training field, encompassing specialized
skills necessary for event managers. Including an event planner course, event manager skills development, and
training in event management, the course bridges the gap between event management training and education
management. It offers an all-encompassing event management training program, making it the go-to course for
anyone aiming to excel in this industry.

Target Audience:

Event Managers

Event Planners

Educational Administrators

Education Sector Project Managers These professionals will benefit from event manager course, admin
skills training, and event management training courses, enhancing their career growth and fulfilling skill
gaps in areas like skills of event manager and skills for event manager.

Targeted Organizational Departments:

Event Planning Department e

Educational Administration Department e

Project Management Department With a strong focus on event manager skills, event management training, °
and admin skills training, these departments will significantly benefit from the course.
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Targeted Industries:

Education Sector e

Event Management Companies °

Professional Training Institutions Considering the rise in demands for specialized skills event manager, e
skills for event manager, and event planner course, these industries stand to gain the most.

Course Offerings:

Comprehensive Event Manager Training

Admin Skills Development

Event Planner Course & Certification

Specialized Education Management Training Participants will learn through project management
education/training, event management training courses, and an all-rounded event management training
program.

Training Methodology:

Admin Skills for Event Managers Working in the Education Sector employs a hands-on training approach.
Participants engage in group work, interactive sessions, event management training, event manager skills
workshops, and feedback sessions. Real-world case studies that incorporate admin skills training, event planner
course, and project management education/training will be used to provide practical insights. The blend of
traditional and modern methods ensures the acquisition of skills for event manager, event management training
course, and overall mastery in the field.

Course Toolbox:

Workbook for Admin Skills Training

Online Resources for Event Manager Course

Templates for Event Planner Course

Checklists for Project Management Education/Training This toolbox focuses on providing everything
needed for event manager skills, training event management, and training in event management.
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Course Agenda:

Day 1: Foundations of Event Management & Corporate Image

0 Topic 1: Introduction to event manager training and the importance of corporate image and publicity.

0 Topic 2: Overview of event management training courses, focusing on prioritizing audience and stakeholders
mapping.

0 Topic 3: Basics of scheduling skills and organizing skills within event management.

0 Reflection & Review: Summarizing the event management training program and corporate image strategies.

Day 2: Advanced Planning & Financial Skills

0 Topic 1: In-depth look at manpower planning skills and budgeting skills.

0 Topic 2: Media planning essentials in education sector event management.
[ Topic 3: Protocols and etiquette skills for effective event planning.

0 Reflection & Review: Exploration of event manager skills in financial planning and protocols.

Day 3: Creativity & Entertainment in Education Events

0 Topic 1: Building entertainment skills and education and creativity events.

0 Topic 2: Strategies for events to encourage lateral thinking and the Scamper Approach for creativity.
0 Topic 3: Integration of artificial intelligence in educational events.

0 Reflection & Review: Reflecting on the day's learnings and the role of creativity in event management.
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Day 4: Safety, Sustainability & Technology Integration

0 Topic 1: Overview of HSSE Health, Safety, Security, and Environment in educational events.
0 Topic 2: Sustainability and educational events: Best Practices.
0 Topic 3: Leveraging technology in event planning, including Al-driven approaches.

0 Reflection & Review: Discussion on event management training program with a focus on safety and sustainability.

Day 5: Finalizing Skills & Innovative Approaches

0 Topic 1: Final review of all the learned skills including organizing skills, manpower planning skills, and
entertainment skills.

0 Topic 2: Assessment of advanced concepts like artificial intelligence and educational events.
0 Topic 3: Future trends in event planning, such as virtual and hybrid events Suggested Topic.

0 Reflection & Review: Concluding the course with a wrap-up of the entire event management training course and a
reflection on innovative approaches.

How This Course is Different from Other Event Managenement Courses:

Admin Skills for Event Managers Working in the Education Sector stands out due to its tailored approach to the
education industry. Combining event manager training, event planner course, and specialized education
management training, it delivers a unique blend of skills and knowledge. The course emphasizes practical admin
skills training, hands-on event management training, and personalized event management training program. It's not
just another event management training course but a comprehensive platform to build a promising career.
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https://agilefortraining.com/programs/الدورات-التدريبية-في-مجال-البيئة-والاستدامة
https://agilefortraining.com/programs/دورات-إدارة-الجودة-وتطوير-العمليات
https://agilefortraining.com/programs/دورات-إدارة-و-تحليل-البيانات-ودورات-علم-البيانات
https://agilefortraining.com/programs/دورات-إدارة-و-تطوير-الموارد-البشرية
https://agilefortraining.com/programs/دورات-الأمن-السيبراني-ودورات-تقنية-المعلومات
https://agilefortraining.com/programs/دورات-الاتصال-الجماهيري-و-السياسات-والعلاقات-العامة
https://agilefortraining.com/programs/دورات-التدريب-القانوني-والمشتريات-والتعاقدات
https://agilefortraining.com/programs/الدورات-التدريبية-في-مجال-التسويق-وعلاقات-العملاء-والمبيعات
https://agilefortraining.com/programs/دورات-الحوكمة-وإدارة-المخاطر-والامتثال
https://agilefortraining.com/programs/دورات-السكرتارية-و-إدارة-المكاتب
https://agilefortraining.com/programs/دورات-الصحة-والسلامة-والأمن-المهني
https://agilefortraining.com/programs/التدريب-على-الصيانة-والدورات-التدريبية-الهندسية

Training Center

o
f\‘ AGILE LEADERS
‘\J

°®

Auwyaill Jlygall Jilia

A 4
CERTIFIED COURSES BY
INTERNATIONAL BODIES

ELEVATE YOUR POTENTIAL THROUGH TRAINING

CPD aalasiy dagieg Ciljga 4jlalllg dsLdll Gilllag 4 Cilgs Calall pghig Aunaaill Ciljlagll Ciljga ajlalll Cilyga g Jugpill g Araulagll Ciljga
Adligll

A 4
CERTIFIED COURSES BY
INTERNATIONAL BODIES

gyLigll d)lalg gyLagll A)la] Ciidg Ciljga Adga iliaa hid g dagisg Ciliga
..



https://agilefortraining.com/programs/دورات-المحاسبة-و-التمويل-و-دورات-الإدارة-المالية
https://agilefortraining.com/programs/دورات-المهارات-الشخصية-وتطوير-الذات
https://agilefortraining.com/programs/دورات-في-مجالات-القيادة-والإدارة
https://agilefortraining.com/programs/دورات-معتمدة-بشهادة-cpd
https://agilefortraining.com/programs/دورات-معتمدة-من-قبل-هيئات-دولية
https://agilefortraining.com/programs/دورات-مكتب-إدارة-المشاريع-وإدارة-المشاريع-الرشيقة
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https://agilefortraining.com/c/دورات-تدريبية-في-اثينا
https://agilefortraining.com/c/دورات-تدريبية-في-اكرا
https://agilefortraining.com/c/أمستردام
https://agilefortraining.com/c/دورة-تدريبية-في-اسطنبول
https://agilefortraining.com/c/دورات-تدريبية-في-الجبيل
https://agilefortraining.com/c/دورة-تدريبية-في-الدار-البيضاء
https://agilefortraining.com/c/الدوحة
https://agilefortraining.com/c/دورات-تدريبية-في-الرياض
https://agilefortraining.com/c/دورات-تدريبية-في-القاهرة
https://agilefortraining.com/c/دورات-تدريبية-في-الكويت
https://agilefortraining.com/c/المنامة
https://agilefortraining.com/c/دورات-تدريبية-في-باريس
https://agilefortraining.com/c/باكو
https://agilefortraining.com/c/دورات-تدريبية-في-بالي
https://agilefortraining.com/c/دورات-تدريبية-في-بانكوك-تايلند
https://agilefortraining.com/c/براغ
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https://agilefortraining.com/c/دورات-تدريبية-في-برشلونة
https://agilefortraining.com/c/دورات-تدريبية-في-بوكيت
https://agilefortraining.com/c/تبليسي
https://agilefortraining.com/c/جاكرتا
https://agilefortraining.com/c/جنيف
https://agilefortraining.com/c/دورات-تدريبية-في-جوهانسبرغ
https://agilefortraining.com/c/دورات-تدريبية-في-دبي-الامارات
https://agilefortraining.com/c/دورات-تدريبية-في-روما-إيطاليا
https://agilefortraining.com/c/دورات-تدريبية-في-زنجبار
https://agilefortraining.com/c/دورات-تدريبية-في-سان-دييغو
https://agilefortraining.com/c/دورات-تدريبية-في-سيول
https://agilefortraining.com/c/شرم-الشيخ
https://agilefortraining.com/c/دورات-تدريبية-في-شيكاغو
https://agilefortraining.com/c/دورات-تدريبية-في-طرابزون
https://agilefortraining.com/c/دورات-تدريبية-في-طشقند
https://agilefortraining.com/c/دورات-تدريبية-في-طوكيو
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https://agilefortraining.com/c/عمان
https://agilefortraining.com/c/الدورات-التدريبية-عن-بعد
https://agilefortraining.com/c/فيينا
https://agilefortraining.com/c/دورة-تدريبية-في-كوالالمبور
https://agilefortraining.com/c/دورات-تدريبية-في-كيب-تاون
https://agilefortraining.com/c/دورات-تدريبية-في-لانكاوي
https://agilefortraining.com/c/الدورات-التدريبية-في-لندن
https://agilefortraining.com/c/
https://agilefortraining.com/c/مدريد
https://agilefortraining.com/c/مسقط
https://agilefortraining.com/c/دورات-تدريبية-في-مونترو
https://agilefortraining.com/c/ميلان
https://agilefortraining.com/c/دورات-تدريبية-في-ميونخ
https://agilefortraining.com/c/دورات-تدريبية-في-نيروبي
https://agilefortraining.com/c/دورات-تدريبية-في-نيس

Agile Leaders is a renowned training center with a team of experienced experts in
vocational training and development. With 20 years of industry experience, we are
committed to helping executives and managers replace traditional practices with more

effective and agile approaches.

OUR VISION

We aspire to be the top choice training
provider for organizations seeking to
embrace agile business practices. As we
progress towards our vision, our focus
becomes increasingly customer-centric and
agile.

OUR MISSION

We are dedicated to developing value-
adding, customer-centric agile training
courses that deliver a clear return on
investment. Guided by our core agile
values, we ensure our training is actionable
and impactful.

WHAT DO WE OFFER

At Agile Leaders, we offer agile, bite-sized training courses that provide a real-life return on
investment. Our courses focus on enhancing knowledge, improving skills, and changing
attitudes. We achieve this through engaging and interactive training techniques, including
Q&As, live discussions, games, and puzzles.

AGILE LEADERS

Training Center

CONTACT US

Q UAE, Dubai Investment
Park First

+971585964727
@ +447700176600

8 sales@agiledtraining.com
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